
Lorain County Community Action Agency

Position Description


Position:                     HEAD START HOME VISITOR
Department:

Early Head Start

Supervisor:

EHS/HSHB ADMINISTRATOR
Responsibilities:  Supports parents as primary educators of their children by providing educational activities appropriate to the child's abilities, interests, and family customs.  Acts to insure that the child and his/her family receive all services available to the program's clients.

Essential Job Functions:

· Works within goals, policies and activities designed to meet performance standards and other Head Start mandates;

· Develops and implements plans to work with families and children on scheduled one-on-one weekly basis in their homes for 1 1/2 hours;

· Participates in all appropriate training and meetings;

· Assists in recruiting eligible children into the home-based program;

· Ensures the family need assessment is completed and addresses identified needs to support family self-sufficiency;

· Refers parent to appropriate services and provides follow-up to monitors results;

· Assists in promoting and tracking active parent involvement in all Head Start components;

· Refers children/families to Disabilities/Mental Health component as appropriate;

· Integrates all Head Start components during each home visit;

· Follows established Head Start curriculum guide;

· Maintains current and accurate records as required by the program and ensures their confidentiality;

· Develops and conducts a center base experience twice a month;

· Assesses the individual child and develops an individualized learning plan for each child in conjunction with the child's parent or guardian;          

· Make both verbal and written reports;

· Makes appropriate referrals to the Home-Base supervisor;

· Develops and implements plans for parent education in cooperation with parents;

· Provides educational materials, which can be left in the home. (Assists parents in developing ways of using household resources for educational activities with their children.);

· Prepares snacks during the home visits following the menu provided;         

· Coordinates center-based experience with center Teachers and Assistants;                  

· Assists with the completion of physicals, dental and immunization records for all children;

· Abides by all applicable Agency rules and regulations;

· Other duties as assigned by the Director or appropriate Supervisor.

Qualifications:  A Bachelors Degree in Social Work or Early Childhood Education preferred or  an Associate Degree in Early Childhood Education. A minimum of a CDA credential. Must meet all requirements as established by the Ohio Department of Jobs and Family Services (ODJFS).  Valid Ohio driver's license and reliable transportation with liability insurance. 

Knowledge/Skills/Abilities:

Demonstrate an ability to work independently and efficiently to provide positive change, utilizing the guidance of the programs performance standards and current educational plan.  The ability to relate to low-income clients and children of all ethnic backgrounds.  A thorough knowledge of the program and pre-school education.  Good verbal and written communication skills.  Willingness to continue education and attend training sessions.

Pay Grade: 5
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