Lorain County Community Action Agency

Position Description

Position:

DIRECTOR OF FINANCE

Department:

Finance

Supervisor:

President & CEO
Responsibilities:  To direct and coordinate the financial affairs of the Agency; to formulate and administer fiscal policies and procedures; and to advise management and department heads on relevant fiscal issues.

Essential Job Functions:


· Provides direction and oversight to the Fiscal Department and to the assigned staff;


· Coordinates the implementation of all fiscal policies, directives, and procedures;

· Ensures Agency compliance with all funding source fiscal requirements;

· Prepares an annual consolidated Agency budget incorporating revenue and expenses for all Agency functions;

· Prepares Agency financial statements and reports for management and Board review;

· Prepares financial analysis of fiscal operations for management review;

· Coordinates the preparation of budgets and the development of a formalized cash forecasting system to maximize cash flow;

· Prepares reports which reflect financial position in areas of income, expenses, cash flow based on past, present, and projected operations;

· Advises management on desirable operational adjustments necessary to guard against potential liabilities;

· Ensures that all federal, state, and local guidelines and policies are followed in accordance with generally accepted accounting principles;

· Coordinates all internal and external audits;

· Serves as Plan Administrator for the L.C.C.A.A. Tax Deferred Annuity Plan;

· Coordinates the acquisition of risk, liability, and other forms of insurance coverage to properly protect the Agency;

· Coordinates the development and maintenance of  property/inventory  for accountability;

· Abides by all applicable Agency rules and regulations;

· Performs other duties as assigned by the President & CEO.

Qualifications:  A Bachelors Degree in Accounting or Business Administration and at least five years of experience in finance, is necessary;  a Masters Degree or CPA is preferred. 
Knowledge/Skills/Abilities: Fundamental skills must include management, supervision, written and oral communication, working knowledge of accounting principals and fund accounting, and familiarity in a multiple fiscal cycle environment.  Must also demonstrate expert knowledge of public accounting, strategic management and ability to prepare comprehensive informational analysis and reports. 

Pay Grade: 11 
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